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IMosnoxxenue
0 IKOJbHOM OMOIMOTEKEe

1. O0mme moJIoKEHUus

1.1. Hacrosimee MONOXEHHE DErIaMEHTHPYET AESTENbHOCTh GHOIMOTEKHM O6Gpa3oBaTEIBHON
OpraHHu3aIyy.

1.2. Hacrosmee mojnoxeHHe pa3paboTaHO B COOTBeTCTBHHM ¢ DemepalibHEIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasoBanun B Poccuiickoit ®enepauum», npukazom Munduna
Poccun or 30.03.2015 Ne 528 «O6 yTBepxaeHHE (OPM IEPBUYHBIX YYETHBIX JOKYMEHTOB H
PETHCTPOB OyXraaTepckoro ydera, IPHMEHSEMBIX OpraHaMd TOCYIapCTBEHHOM BJIAcTH
(rocyapCTBEHHBIMM OpraHaMH), OpraHaMH MECTHOI'O CaMOYIPaBJIEHUs, OpraHaM¥ YIIPaBJICHHUS
rOCyJapCTBEHHBIMH BHEOIOMUKETHBIMM (DOHIAMM, TIOCYNapCTBEHHBIMH (MYHHIUNATLHEIMH)
YUPEXIEHUAMH, ¥ MeTOOuYecKUX yKa3aHHH [0 UX NPUMEHEHHWIO», MPHUKa3oM MMHKYIBTYPHI
Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxnenuu [lopsaka ydera HJOKYMEHTOB, BXOASIIMX B
cocTtaB 6ubimoreunoro ¢oHma», muckMoM MuHoOpazoBanus Poccuu ot 23.03.2004 Ne 14-51-
70/13 «O IlpumepHOM ©ONOXEHHH O OHOIHOTEKE O06IIE00Pa30BATENBHOIO YUPEKICHUL,
nucbMoM Munncrepersa npoceemenuss CCCP ot 14.05.1975 Ne 28-M «O BBeI€HHH THIIOBOTO
IIOJIOXKEHHMSI O IIKOJILHOM OGubImoTeKe».

1.3. Bubnuorexa sBISETCS CTPYKTYPHBIM IOApasfelieHHeM o0Opa3oBaTeNIbHOMW OpraHu3aluy,
YYaCTBYIOIMM B y4eOHO-BOCIHTATEIEHOM IIpOIecCe B IENAX 00ecneueHus npaBa yIaCTHHKOB
00pa30oBaTeIbHOro Ipolecca Ha OecruiaTHOe IMONB30BaHHME OHOIHOTEYHO-HH(DOPMAIIMOHHBIMU
pecypcamu.

1.4. Tlopsimox moJIL30BaHMS HCTOYHUKAMM MHGOpPMAIUK, IEpedeHb OCHOBHBIX YCIYT U YCIIOBHS
HX TPEIOCTABIICHUS OIPEAENSIOTCS HACTOSINUM IIOJIOXKEHHEM O OHOIMoTeke M IpaBHIaMHU
II0JIb30BaHMsl OMOIMOTEKOM, YTBEPHKACHHBIMYU PYKOBOIUTENEM 00pa30BaTeIbHOM OpraHu3alyy.
1.5. Opranuzanus o0CITy)XHBaHHs YYaCTHHKOB 0Opa3oBaTENLHOIO IIpoliecca IPOM3BOIAMUTCS B
COOTBETCTBHH C IIpaBHJIaMH TEXHHKH O€30IIaCHOCTH M IPOTHBOIOXAPHBIMH, CaHHUTapHO-
TUTHEHUYECKUMU TPeOOBaHUSIMH.

2. e, 3axaun, GyHKnun 6M0IHOTEKH

2.1. OCHOBHEIMH IEJIIMH U 33a4aMu OMOIHOTEeKH 00pa3oBaTeNbHOM OpraHU3alliy SBIISIOTCS:
e obecleyeHHE YYaCTHMKOB OOpa30BaTENBHOrO Iporecca IOCTYoM K HHbopMaiuy,
3HAHHUSM, HICAM, KyJIbTYPHBIM LEHHOCTAM IIOCPEICTBOM HCIIOIb30BaHUs OMOIMOTEYHO-
uH(GOPMAIIMOHHEIX pPECypcoB 00pa30oBaTeNIbHOM OpraHM3alliy Ha Pa3lIMYHBIX HOCUTENIIX:



OyMaxHOM (KHIKHBIH (o, dorx neproguyeckux U3NaHui); MarauTHOM (orx ayuo-
1 BHneoxaccet); nupporoMm (CD-mucku); KOMMYHUKAaTHBHOM (KOMIIBIOTEpHEIE CETH) U
HHBIX HOCHUTEJISX;

TIPUBJICICHAC yYalUXCS K CHCTEMaTHYECKOMY YTEHMIO y4eOHOH, XymOXeCTBEHHOI,
Hay4YHO-TIOIYJISIPHOH JIUTEPATYPEI;

OpraHM3anys YTEHHS B LUENSX YCHENIHOTO M3yYeHus yJamuMucs y4e6HBIX IpeaMeTos,
JIyHIIero yCBOEHHS 0011e06pa3oBaTebHbIX IPOrpaMM;

COZICHCTBHE Pa3BUTHUIO IO3HABATELHBIX HHTEPECOB U CIOCOGHOCTEH yyammuxcs;
o0ydeHue OCHOBaM 6ubnroTedHo-6uGmorpaduaeckom I'PaMOTHOCTH;

CONCHCTBAE MNENAaroruMyeckuM paGOTHMKAM B noabope  HayYHO-METONHYECKOl
JUTEPATyphl, KHGOPMHUPOBAHUE O HOBBIX NOCTYIIECHUSIX B GUGIHOTEYHbIH (BOHT;
COBEPIICHCTBOBAHKE MPENIOCTABISEMEIX GHGIMOTEKOM YCIYr Ha OCHOBE BHEJIPEHHSI
HOBBIX  MH()OPMAIMOHHEIX  TEXHOJNOTHH U KOMIIBIOTEpH3alMl  OHOIHOTEYHO-
MH(OPMAIHOHHEIX IPOLIECCOB, (opmupoBanue koMbopTHOM 6u6THOTEIHOM cpensl,
NPUHATHE — OPOQUIAKTUYECKHX  Mep,  HANPABNEHHBIX  Ha IPEeNYIpexIcHue
OKCTPEMHCTCKOM JEATENBHOCTH, B TOM YHCIE BOCIHTATENIHHEILE, IIPONaraHJUCTCKUE
MEPBI, BELIBJICHHC U IIOCIEIYIOIIee YCTPAHEHHE [PHYMH ¥ YCIOBH, CIIOCOOCTBYIOIMX
OCYIIECTBICHUIO 3KCTPEMHUCTCKOM JESTENHHOCTH,

OTCIIEXUBAHUE ¥ KOHTPONb IOCTYNAKONIE JIHTepaTypkI, CBepka GH6IHOTEIHOro boHma u
HOCTYNAIOIIEH JIATEPATYPHI C (heepaTbHEIMHA CIIECKAMM 9KCTPEMUCTCKUX MaTEpPUaIOB.

2.2. bubnuoTeka BEIIONHSET ClIEIyIOLIHe byHKIHY:

2.2.1. ®opmupyer ¢oHx 6u6moTeIHO-MH(BOPMATUOHHEIX pecypcoB obpa3oBarenbHOLR
OpraHM3alUY:

KOMILICKTYeT ~YHUBEPCANBHBIA (OHN yYeOHBIMH, XYHOXKECTBEHHEIMH, HayYHBIMH,
CIIpaBOYHbIMM, MEJArOTHYECKAMH M  HAyYHO-NIONYISPHEIMH JOKYMEHTAMH Ha
TPafIAOHHEIX ¥ HETPAJUIMOHHBIX HOCHTEISIX HH(POPMAIHH;

IonoNHseT GpOHA MHPOPMALMOHHBIME PECYpCaMy CETH UnTepHer, Gasamu u Gankamu
JAHHBIX IPYTHX OpraHU3aluii;

aKKyMymHpYeT (OHI HOKYMEHTOB, CO3/aBaeMbIX B 06Gpa30BATENbHOMN OpraHU3aINH
(myGmuxanuit ¥ paGoT menaroros o6pa3oBaTeNBHON OpraHM3aliy, JIyYIOHX HAy4HBIX
paboT u pedepaToB yyammxcs 1 ap.);

OCYIIECTBIIAET pa3MEICHHE, OPTaHU3AHIO ¥ COXPAHHOCTh IOKYMEHTOB.

2.2.2. Coznaer HHPOPMALHOHHYIO IPONYKIIHIO:

OCYIIECTBIIIET aHATMTHKO-CHHTETHYECKYIO IepepaboTKy MH(OpMAIHUH;

OpraHH3yeT U BEAET CIPaBOYHO-OHOIMorpaduyeckuit annapar: xatanory (andaBuTHEIA,
CHCTEMAaTHYECKHi), KAPTOTEKM (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TeMaTHUECKHe
KapTOTEKH), JNEKTPOHHBIM KAaTalor, Gashl JaHHEIX 110 IPO(UIIIO obpasoBaTensHOR
OpraHu3alyy;

paspabartsiBaeT peKoMeHZaTelbHEe GubIHOrpadudeckue mocobus (comucku, 0630pEl,
yKa3aTenu # T.I1L.).

223 OcymecTBiseT maddepernrpoBanHoe 6ubmoTeYHO-UHGOPMALIHOHHOE
00CITy)XMBaHUE yJaNIUXCS:

IIPEIOCTaBISIET HHPOPMAITHOHHBIE PECYPCHI Ha PA3IMYHBIX HOCHTEIISX,

oprausyer oOydeHHE HaBBIKAM HE3aBHCHMOTO GHOIHMOTEYHOrO MONB30BATENS H
IoTpeduTeNs MHpOpMANuH, CONEHCTBYeT MHTErpaudd KOMIUIEKCA 3HAHMM, YMEHHH H
HaBBIKOB PabOTHI C KHUTOM ¥ HH(POPMaIHEi;

OKa3kIBaeT HH(YOPMAIMOHHYIO IOIEPXKKY B PELICHAN 3a71a4, BOSHUKAIOIHX B IPOLECCE
y4e0HOH, caM006pa30BaTENbHOM U HOCYTOBOM NESTEIBHOCTH YUAIIUXCSL;

OpraHM3yeT MacCOBbIE MEPONPHATHS, OPHEHTHDPOBAaHHBIE HA pa3BUTHE OOmeld u



IUTATeNbCKOM KyIbTyphl IMYHOCTH;

® CONCHCTBYET NMENaroru4eckuM paGOTHHKAM B OpraHu3anuu o6pa3oBaTeNBHOro Mponecca
¥ Zocyra yqammxcs  (IPOCMOTP — BHIEO(HIBMOB, CD-muckoB, mnpesenTanuu
Pa3BUBAIOIINX KOMIIBIOTEPHEIX UID).

224, OcymecTaiser nuddeperporanHoe GubmmoTeyHo-uHpOpMaLKOHEOE

00CITy)KMBaHHE NENArOTHYECKHX PAGOTHHKOB:

® BBUBJIECT HH(OPMALMOHHEIE MOTPeGHOCTH H YZIOBIICTBOPSIET 3allpOCHI, CBSI3AHHEIE C
00y4eHHEM, BOCIIUTAHHEM YUAIUXCS,

® BBUIBCT MH(OPMAIMOHHEIE MOTPEGHOCTH H YIOBJIETBOPSIET 3alpoCkl B 06acTH
I€[aroru9eCKUX MHHOBAIMH ¥ HOBBIX TEXHOJIOTHIA,

® CONCHCTBYET  NpPODECCHOHANBHON  KOMIETEHIHH NIEaroroB,  IOBEHILEHUIO
KBaM(UKaIUH, IPOBENEHHIO ATTECTALMN;

® OCYICCTRIACT TeKymee MHYOPMUPOBAHME (JHH HH(pOpPMALHH, 0630pEl  HOBBIX
IOCTYIUICHUH M ITyOIIMKaIHif);

® CIOCOOCTBYET MPOBENEHHMIO 3aHATHH MO (HOPMHUPOBAHHIO MHGOPMAIMOHHOM KyIbTypHI
ydamupxcs; sABnsercs 0asoi Mis NPOBENEHHS NPAKTHYECKMX 3aHATHH II0 pabore ¢
MH(OPMAIMOHHEIMU PECYPCAMH.

223, OcymectBiser b depeHpoBaHHOE 6uGMHOTEYHO-MH(POPMALHOHHOE

00CITyXMBaHKE POAMTENEH (3aKOHHBIX IIPE/ICTaBUTENEH) yUaLUXCS:

® YHOBJICTBOPSACT 3aIpPOCH MOJIB30BaTeNCH ¥ MH(POPMHPYET O HOBBIX HOCTYIUIEHHSX B
6ubmmorexy;

® KOHCyIPTHPYeT @O BONPOCAM OpPraHH3allid CEMEWHOTO YTEHHsS, 3HAKOMHT C
uH(pOpManuei 10 BOCIUTAHHUIO AETel;

® KOHCYJIBTHPYET II0 BOIPOCaM Y4eOHBIX M3NAHMM JUIS YUaIUXCSL.

3. Opranmn3anus JedaTeIbHOCTH GHOIHOTEKH

3.1. OO6mee pyKOBOACTBO MESTENBHOCTHIO GUOIHOTEKH OCYIIECTBIISIET PYKOBOAMTEID
06pa3oBaTeNbHOM OpraHu3aIyy.

3.2. PykoBOACTBO OHOIHOTEKOM OCYIIECTBIIAET OubnuoTexapb, KOTOpBIM Ha3HaYaeTCs
pyKoBOAMTENEM 00pa30BaTENbHOM OpraHU3ayH.

3.3. bubnuoTtekaph HECET OTBETCTBEHHOCTD B IpEJIENaX CBOEH KOMIIETEHIIUH 3a OpraHU3aIMIo U
Pe3yJIbTaThI AEATENBHOCTH OGUGIMOTEKM B COOTBETCTBUH C QYHKIMOHAIBHEIMY O6SI3aHHOCTIMH.
3.4. bubmmorexaps pa3pabaThIBaeT H IIPEACTAaBIAET PYKOBOLHUTENIO obpasoBarensHOM
OpraHU3AIMHU Ha YTBEPKACHHUE CIENYIOIHE JOKYMEHTEL:

® moJIOXeHHe 0 OubIHoTeKe, MpaBUIIa MOJIB30BaHMs OGUOIMOTEKOM!;
® CTPYKTypYy H INTaTHOE pacnucaHue OMOIMOTEKH, KOTOpEIE pa3pabaThIBAIOTCS Ha OCHOBE
06BeMOB paborT;
ITOJIOXKEHHE O IUIaTHBIX yCIyrax Oubauorexw;
IIJJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;
TEXHOJIOTUYECKYIO JOKYMEHTAIIMIO.

3.5. CtpyxTypy OHOIHOTEKH COCTaBIIAIOT:

abOHEMEHT;

YUTAJIbHBIA 341,

OTZeN Y4eOHUKOB;

oTzeN HHYOPMaMOHHO-61GIHOrpadmIecKoi paGoThI;

boHI M cHenuMaNM3MpOBaHHEIA 3al paGoOTEl ¢ MYyJBTUMENMHMHEIMH M CETEBBIMU
JIOKYMEHTaMH;



® Meauarexa.
3.6. Bubmuoreuno-HHGOPMaHOHHOE 00CIIy)XHBAaHHE OCYIIECTBISETCS B COOTBETCTBHH C
IpOrpaMMaMy W IUIaHaMH paboThl GUOGIHOTEKH 06GpasoBaTeTbHOMN OpraHM3alli¥ Ha OCHOBE
6ubmoTeYHO-HHDOPMAHOHHEIX pecypcos.
3.7. Bubmmotexa Bmpase TIPENIOCTABIIATE IUIATHBIE GUOTHOTEYHO-MHDOPMALHOHHEIE yCIIyTH,
TICpPEHCHB KOTOPBIX ONPENENAETCS YCTABOM 06pa3oBaTeIbHOMN OpraHH3aIvy.
3.8. bubnuoreka obecneunBaercs:

¢ KOMIUICKTOBaHHEM OHOIHOTEYHO-MH(BOPMAHOHHEIX PeECypcoB;

® HEOOXOAUMBIMHE CIy>KeGHEIMM M IIPOHM3BOICTBEHHBIM IIOMEIIECHUSAMU B COOTBETCTBHUHU

CO CTPYKTYpO¥ OGUOIHOTEKH M HOPMATHBAMH IO TEXHUKE Ge3omacHOCTH 3KCIITyaTanyu

KOMIIBIOTEPOB U B COOTBETCTBUM C IIOJIOXKCHUAMU CaHUTApHBIX IIPaBUI U HOPMAaTHBOB,
O6CCHC‘{HBaIOHIHMI/I COXPaHHOCTH KHHT;

® COBPEMEHHOMU SJIEKTPOHHO-BBIYHCIMTETHHOIM, TEJIEKOMMYHHUKAIOHHOR u
KOIHPOBANTBHO-MHOXMTENPHOM  TEXHHKOM M  HEOGXOMMMBIMH IPOrpaMMHBIMHU
IIPOLYKTaMH.

3.9. OTBETCTBEHHOCTE 3a CHCTEMATHYHOCTh M KAYECTBO KOMILJIEKTOBAHMS OCHOBHOTO (hoHIa
6ubuoTeKy, KOMILIEKTOBaHHE Y4eGHOTO dorza B cooTBeTCTBHY C dbenepanbHEMU TepeyHIME
YIEOHHKOB ¥ y4e6HO-METOAMYECKHX V3/]aHWH, CO3NaHME HEOOGXOJUMBIX YCIOBHYM Ul
ACATENIHOCTH  OMONHMOTEKM HECeT pyKOBOAHMTEND obpa3oBaTenbHOM oOpraEWzamuM B
COOTBETCTBHH C YCTaBOM 06pa30oBaTebHOM OpraHu3aIuy.
3.10. Pexxum paGoTsl 6ubIHOTEKH onpenensercs 6M6IMoTEKApEM B COOTBETCTRBHHE C IIpaBUJIaMHU
BHYTPCHHETO pacropsijka o6pasoBaTenbHO# opranusanum. IIpy onpenenenuu pexuMa paboTsl
OuGIMOTEKH IIPEyCMaTPHUBAETCS BEIEICHHUE:
® JBYX 4YacoB pabodYero BpEMEHM €XEIHEBHO Ha BBIIOJIHEHME BHYTpHOUOIHOTEUHOH
paboTEr;
¢ OIHOro pasa B MECAI — CAHUTAPHOI'O IHs, B KOTOPHIA 06CIy:XMBaHUE MONB30BATEICH He
IIPOU3BOUTCS;
® HE MEHee OJHOI0 pa3a B MECSI] — METOAMYIECKOrO IHS.

4. Y4er mocTyniieHust ¥ BLIGHITHS JOKYMEHTOB (M6 IMOTETHOr0 donma

4.1. CpeneHus O BKIIOYAEMBIX B OHOIHOTEUHEIH dbonn moxyMeHTax (HUKCHPYIOTCS B KHHTe
CyMMapHOro y4era 6ubimoreqnoro honna (1ucmer cymmapnozo yyvema 6ubnuomeunozo ghonoa,
JlcypHan).

4.2. CyMMapHEI# y4eT NOCTYIUIEHHS SEKTPOHHBIX CETEBBIX JTOKATBHbIX JIOKyMEHTOB BEIETCS B
3IIEKTPOHHOM pEecTpe.

4.3. JIOKyMEHTEI, IOATOTOBICHHEIE K MpHEMYy B OHGIMOTEUHBIH boHz, monBepraroTCs
NepPBUYHOM 00paboTKe H HHAUBUIYAILHOMY yYETY.

4.4. MHnuBunyanbHBIA yd9eT NOKYMEHTOB OCYINECTBIAETCS IIYTEM IIPHCBOEHHS KaXX1oMy
OK3EMILIAPY  AOKYMEHTa DPErMCTPallMOHHOIO HOMEpa, MHOTO 3Haka B  KadecTBE
PETUCTPalHOHHOr0 HOMepa (CHCTEMHOTO HOMEpa KOMIBIOTEPHON NPOrpaMMBI, IITPHX-KO4A M
Apyrux). VIHIMBAZAyambHBIM HOMEp 3aKpeIUISeTcs 3a HOKYMEHTOM Ha BCE BpeMs €ro
HaXOXJeHUs B (oHAe OuOMMOTeKH. PerucrpanyoHHble HOMepa HCKIIOYEHHBIX H3 (OHZA
JOKYMEHTOB HE IPHCBaMBAaOTCS BHOBB IIPHHSATEHIM JOKYMEHTAM.

4.5. PerucrpanMoHHEIE HOMEpa MPOCTABISIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTaX MU
OTpPaXXaIOTCs B PETUCTPE UHUBUIYAIBHOIO y4€Ta JOKYMEHTOB, IPUHATOM B GUOIHMOTEKE.

4.6. B perucTp BHHCHBAIOTCA IaHHBIE O KaXIOM MAOKYMEHTE: JaTa 3alliCH B PETHCTPE,
PETHCTPAIMOHHEIM HOMEp, KpaTkoe Oubnmorpadudeckoe omucaHwe HOKyMEHTa (aBTOp,
3arjiaBue, TOM, YacTh, BBIITYCK, MECTO U I'OJ] U3[JaHHUS), lIEHA JOKYMEHTA. }

4.7. IHnuBHIyalbHEIA ydeT NEPHONMIECKUX M3JAHWM BENETCS B PETUCTPAHOHHOM KapTOTEKe
NEPUONWYECKUX W3JaHMM, INpeaHa3HAUYeHHOM U1 yd4eTa KaXIOro Ha3BaHUS M KaXIOTo
9K3EMILIAPA (6 a8momMamu3upo8anHol base OAHHLIX).



4.8. lokyMeHTsI, BKIOYaeMEle B (GOHI GHOIHOTEKH, MapKkupyioTcs. Ilpu stomM Moryt 6BITH
HCIOJIB30BAHBI INTEMIICIIH, KHIDKHBIC 3HAKH, HHAMBANYaTbHEIE IITPAXOBEIE KOMbI, APYTUE BUIEI
MapKHPOBKH.

4.9. Ha noxymeHTax, SBISIOIUXCS IPHUIOKEHAEM K OCHOBHOMY HOCHTENIO M €r0 HEOTHEMIIEMOM
aCThIO, IIPOCTABIIAIOTCS TE XK€ PEKBU3HUTEL, YTO ¥ HA OCHOBHOM JIOKYMEHTE.

4.10. Ha T§pHHATBIX NEPBAYHBIX YYETHBIX JAOKYMEHTaX  IPOM3BOAUTCS  3allHCh,
TONTBEPXIAKOMIAd, YTO MOCTYNMBINNE NOKYMEHTHI NPUHATHI B GMONHMOTEYHBIH (OHI Kak B
00BEKT 0C060 IIEHHOrO NBHKAMOTO HMYIIECTBA WJIA KAaK B OGBEKT HHOIO JBHOKAMOTO
HMYIIECTBa.

4.11. IepBuYHBIe y4ETHEIE MOKYMEHTEI, MOATBEPXXatomye (GakT MOCTYIUIEHHUS, IEPEAIOTCS B
OyXranTepHIo s BKIIOYEHHS B yIeT GHOIHOTEYHOro dboHpa.

4.12. JTokyMeHTHI BEIOBIBAIOT U3 GMGIHOTETHOTO (OHIA B CBS3M C dbusnyeckoit yTparoi mimm
9acTHYHOW JMOO IONHOM YTpaToi NOTPEGHTENBCKHX CBOMCTB. Bri6GeIBaromue q0KyMEHTHI
HCKITIOYAIOTCs U3 6HOIHOTEeUHOro ()OHIA ¥ CIIUCHIBAIOTCS.

4.13. BriGbiTHe NOKyMEHTOB M3 GuGimoredHoro dQonma 0hOpMIISIETCS aKTOM O CIHCAHHH
MCKIIIOYCHHBIX 00B5ekTOB Gubmuoreunoro donna mo gpopme 0504144 (nanee — akr o CIICaHWH),
YTBEpXIEeHHOH mpukazoM Munduna Poccuu ot 30.03.2015 Ne 524.

4.14. K aKTy 0 CIIECaHHH IIPUJIAraeTCs CIUCOK Ha HCKITIOYEHHE 06HEKTOB GHOIHOTEYHOrO doHma
(mamee — CICOK), KOTODEIA BKIIOYACT CIEAYIOLHE CBENEHHS: PETHCTPALMOHHEL HOMEp U
mupp XpaHeHWs NOKyMEHTa, KpaTkoe GuOiHMorpaduueckoe OINHMCAaHME, LEHY DOKYMEHTA,
3aQUKCHPOBAHHYIO B PETHCTPe HHIMBAIYAIBHOTO ydYeTa JOKYMEHTOB, K03 pument
IEPEOLEHKH, LIEHY IIOCIIe IEPEOLEHKH U OBIIyI0 CTOMMOCTD HCKIFOYAEMBIX JOKYMEHTOB.

4.15. Jlns mnedaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHs JOIYCKAeTCs 3aMeHa CIHCKA
KHIDKHBIME (DopMyIIIpamu.

4.16. Jlns noKymMeHTOB, 06paGOTaHHBIX IPYIIIOBEIM (YIPOMEHHEIM) CIIOCOGOM, BMECTO CITHCKA
JIaeTCs MIEPEYEHE PETUCTPALIMOHHBIX HOMEPOB, BU HCKIIIOYAEMbIX M3IaHUH, X KOJIHYIECTBO.
4.17. K akTy O ChOHMCaHMM IO NpHYMHE YTPAaThl M CIOHCKY NPHJIAraloTCs JOKYMEHTEL,
NOATBEPXKIAIOINME yTpaTy (HMOSCHHUTENbHAs 3alKCKa, B ClIydae KPakKd KM XHUINCHUS —
IPOTOKOJ, aKT, 3aK/IIOYEHHWE YIONHOMOYEHHBIX OpraHOB, IPH BO3MEIIEHWH ymepba —
(G¥HAHCOBBIM TOKYMEHT O BO3MELIEHHH yIIep6a).

4.18. Ilocne 3aBepumieHHS MEPONpPHATHM, IIPETYCMOTPEHHBIX aKTOM O CIHMCAHHMH, HepBHIH
OK3EMIULID aKTa O CIMCaHHM CO CIIMCKOM M JOKYMEHTOM, IIOATBEPXKAAIOIIMM BBIOBITHE,
nepenaeTcs B 6yXrajaTepuio, BTOPO# SK3eMIUIIP OCTaeTCs B GMOIHOTEKE.

S. IIpoBepka Ha/IM4Hs JOKYMEHTOB OubIH0TEYHOr0 hoHAa

5.1. IlpoBepka Hamuuus HOKYMEHTOB OuOmmoreuHoro ¢oHzma (mamee — mpoepka (oHA)
IIPOU3BOJUTCS B 00SI3aTEIEHOM IOPSAKE:

® IpH BBIIBICHUH (PAaKTOB XUINEHHUS, 3TI0YIOTPEOICHUS WK IIOPYH JOKYMEHTOB;

e B cly4ae CTHXMHHOro O€INCTBHS, NIOXapa WIM JAPYTHX YPE3BBHYAWHBIX CHTYaIWiA,

BBI3BaHHBIX OKCTPEMAIBHBIMU YCIOBUSIMH;

® IIpU peOpraHW3alUy WM JIUKBUNAIMNA OUOIHOTEKH.
52. Tlpum BHISBIEHHWH B Ipolecce IpoBepkH (OHOAa OTCYTCTBYIOIIMX HOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHMS BHHOBHBIX JIMII YOBITKM IO HEJOCTaYaM CIIMCBHIBAIOTCS B
COOTBETCTBHH C JAEHCTBYIOIIMM 3aKOHO/IaTEIECTBOM.
5.3. B coorBerctBuu ¢ 4.1 c¢1.1073, u.2 cr. 1047 I'paxmanckoro konekca Poccuiickoit
deneparum, 3a Bpell, IPUIUHEHHBIM HECOBEPIICHHONIETHAM, HE JOCTUTIINM YETHIPHAATH JIET
(MaJIOJIETHUM), a TaK)X€ HECOBEPIICHHOJETHUM OT YETHIPHAALATH IO BOCEMHAINATH JIeT (B
cllydae OTCYTCTBHS y HEro JOXOJOB MM HHOIO MMYINECTBA, HOCTATOYHBIX IUIS BO3MEINECHHMS
Bpela), OTBEYAIOT €ro POJUTENH (YCHIHOBHUTENH) WIIM OIEKYHBI, €CIM HE JNOKaXyT, YTO BpE.
BO3HUK I10 MX BHHE.



6. letonponsBoacreo

6.1. Opranusanus pa6oTsI ¢ AOKYMEHTAMH 10 y4eTy 6ubnmoTeqnoro donna OCYIIECTBIISETCS 110
NIpaBHjIaM BEAEHHMS JENONPOU3BOACTBA.

6.2. B 6ubnuotexe BexyTes u XpaHATCS:

PCTVCTDPEI HHIMBATYAIbHOIO ¥ CYMMapHOTO y4era AOKYMEHTOB Ou6GmHoTeYHOTO (hoHza:
PErUCTPalliOHHEIE KHUTH;

WHBEHTAapHBIE KHUTH,

KHUTM CyMMapHOTO y4erTa;

YYETHBIA KaTajor;

XKypHAII BBIIAYH 3JIEKTPOHHBIX HOCHTEJIEH;

AKTBI O CIIUCaHHNH UCKIIIOYEHHBIX 00BEKTOB GHBIHOTEIHOrO ¢donpa;

YHUCTHBIC NOKYMEHTBI, IIOATBEPKIAIONINE ITOCTYILICHHE JOKYMEHTOB B OHOIMOTEYHEIM
(onn (HakmaHbIe, aKTHI O IpHEMe, aKTHI CHaYM-TIPUEMKH);

aKIBl O pe3ynbTaTax NPOBENCHHs IPOBEPKH HAIMYHS NOKYMEHTOB GHGIHOTEUHOro
dbonna.



